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JOB DESCRIPTION FORM
	

	Job title
	General Operative/HGV Driver
	

	

	

	Department
	Building/Civil Engineering
	

	

	Reports to
	Site Foreman/contracts Manager
	

	

	Position Summary
Main job functions (Note: In addition to these functions employees are required to carry out such other duties as may reasonably be required.)

	

	The overall objective of the job is to carry out quality work on site as part of a team and contribute towards the goals of that team in an efficient, cooperative and constructive manner.
	

	

	Job Location 

	
	Various sites throughout the West Midlands as required.
	

	

	

	
Main Duties

	Duties/responsibilities 

	[bookmark: Text25]
· Transporting materials using the 7.5T Lorry or any other suitable company van.
· Carrying out drainage works, general labouring i.e. turfing, pruning, laying paving, painting, etc.
· Operating basic hand tools such as saws, shovels, rakes, etc.
· Maintaining a level of responsibility and duty of care towards their own health & safety and that of their colleagues when at work.  To be aware of any risks and dangers and where appropriate inform their superior or take action on their own initiative to reduce that risk. Always work to the safe working practice detailed in the Company Safety Policy.
· Maintaining an effective communication with the Foreman and other Supervisory staff passing on information, concerns and problems with regard to any jobs. Maintaining good relations with client representatives.
· Always conducting oneself in an appropriate manner when on site. Ensuring that members of the public and client representatives are treated with courtesy and that the company's best interests are met in any dealings with them.
· At times working unsupervised and exhibiting responsibility for the completion of tasks, acting on own initiative when faced with minor problems.
· Maintaining good relations with other members of your team and contributing to the team in a constructive manner.
· Keeping good attendance at work and good time keeping with regard to times of work to include break and lunch times.
· Adhering to the Company Workwear Policy and making reasonable effort to maintain a professional and tidy appearance when at work
· Ensuring that company vehicles are used in accordance with our Drivers Handbook.
· Performing other related duties as required.

	Working Relationships

	

	The Site Operative will liaise with the Contracts Manager; Contracts Director; Site Foremen; Operatives; Sub-contractors; Suppliers; Clients as well as office based staff.

	

	Special Requirements

	


	The Company will supply Personal Protective Clothing/Equipment to be worn on site.
Coping with extremes of weather and being flexible when work levels demand extended hours to be worked.
	

	
PERSON SPECIFICATION

	General Operative/HGV Driver

	
CRITERIA
	
ESSENTIAL
	
DESIRABLE
	

	Experience of working within the construction/civil engineering industry.
	

	
	

	
Able to work outdoors in all weather
	

	
	

	
Ability to work unsupervised if necessary and act on own initiative when faced with minor problems.
	


	

	

	
Ability to communicate effectively with those around them and understand the overall goals and aims of a particular piece of work.
	

	

	

	
Full Driving Licence containing category C1E
	

	
	

	
Ability to work under pressure and meet deadlines
	

	
	

	
Basic awareness of health and safety issues and a duty of care towards colleagues.
	

	
	

	
Flexible with regard to hours and days of work, must be willing to work occasionally on a Saturday.
	

	
	

	
Good interpersonal skills
	

	
	

	
Relevant CSCS Card
	
	

	

	
Relevant CPCS Card
	
	

	

	
CRB Approval
	
	

	

	
Use of own car
	
	

	

	
A desire to learn and develop with the job.

	

	

	

	
Interest in horticulture/landscaping/minor civils with a basic understanding of the subjects.
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